PENNSYLVANIA RECREATION & PARK SOCIETY, INC.

2012 RECOGNITION & AWARDS PROGRAM

NOMINATION FORMAT – REQUIRED INFORMATION
The PRPS R&A Committee conducts a review of all entries and reserves the right to move any entry to a more appropriate category based on the information provided.  Entries will also be removed from consideration if incomplete or if the entry does not meet award criteria
On the following pages you will find nomination information for all PRPS awards except the Student Honor Award, Green Park Award, Playground Safety Award, Youth Sports Awards and the Governmental Award.  These awards have a separate selection process.  However, they should still be submitted either by mail or email by December 30, 2011.  

· Find the pages specific to each “Intent to Submit” you registered into the 2012 Award Program (“Intent to Submit” forms are a separate e-document; submission deadline is/was 12/02/11 (postmark)
· Create a new, blank document 

· Copy and paste award-specific pages from this document into the new document.

· Using your newly created document, insert requested information about the entry / nominee.  The number of pages in your document will expand based upon your replies.  Please note the maximum number of pages allowed for each entry (stated in red under each award title).

· Questions are in 10-point, BOLDED ARIAL font.  Answers should be in an UNBOLDED font OTHER THAN “ARIAL,” using 10 to 12-point type.  Use of black ink is acceptable.  If using a color printer, use a dark, contrasting color (dark blue, dark green or black are suggested).

a. SAMPLE submission format





b. Fred M. Coombs Honor Award




c. Robert  D. Griffith Distinguished Member Award



d. Outstanding New Professional




e. Lay Honor Award







f. Volunteerism Award






g. Service Group Award






h. Local Governmental Award





i. Excellence in Programming Awards



j. Agency Publication/Promotion Awards

.

SAMPLE --- DISTINGUISHED MEMBER AWARD
Present a complete but succinct portrait of this nominee. On no more than 5 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Rita L. Roberts

Director of Parks & Recreation

Anytown, PA (District 1)

2. ACTIVE - PRPS member since 1985
3. Community Branch
4. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Distinguished Member Award.  

Rita Roberts has worked in the field of parks & recreation for 23 years.  During this time she has been a shining example of a leisure services professional and has dedicated countless hours to PRPS, the Community Branch and District 1.  She has welcomed local newcomers to the field through phone calls and invitations to attend society, branch and district events, often providing a ride and always making introductions.  Many active members cite Rita as the reason they became involved in PRPS.  Rita has a strong tie to Slippery Rock State University and actively solicits and mentors majors by providing internship opportunities, helping students while also perpetuating staff assistance.  Over the years she has actively contributed to PRPS by serving in leadership and committee capacities including the Board of Directors, Conference Committees and as a branch elected official.  Rita is known for her professional outreach, her innovative thinking, her vision and her ability to bring various parties to consensus.

5. Show the candidate’s work experience, listing the most recent position first.  You may attach the nominee’s resume. 

1995 – present
Director of Parks & Recreation

Anytown, PA

1990 – 1995

Recreation Program Manager

Plymouth Twp. P&R

1985 – 1990

Program Specialist



West Shore Recreation

1984


College Intern 



Mt. Lebanon Recreation

6. Service to PRPS is paramount during consideration of nominees for the Distinguished Member Award.  Please list contributions to the advancement of PRPS, affiliated organizations and/or to the profession in general.   Following is a guide to shaping your narrative.  The Recognition & Awards Committee expects nominees to have achievements in most but not all areas.  The nominee’s resume may be used if information is clearly listed. 

a. Has the nominee provided outstanding service as an officer of the Society; its districts, branches or committees; or, a related association or group?   YES – see attached resume
b. Has the nominee made one or more significant improvements to a recreation and parks or related curriculum on either the undergraduate or graduate level?    NO

c. Has the nominee made significant volunteer efforts within a specific field of recreation and parks?  YES – annual volunteer at Butler Co. Special Olympics, 1995 - present
d. Has the nominee initiated one or more new recreation programs for a specific population or agency?  YES – see attached resume
e. Has the nominee been involved with the development of new methods of parks operation or maintenance?  

YES – In 1998 Rita developed a “Weekend Warriors” high school service group program where she supervises and works alongside 6-10 local high schoolers for 4 hours on a Saturday morning once a month toward park and site clean-up and spruce-up; to date 100 teams have provided 10,000 volunteer hours picking up trash, planting flowers, preparing gardens, painting trash cans, painting rooms, raking leaves, etc.
f. Has the nominee contributed to the expansion of the profession through the establishment of a new municipal board or department; organized citizens' group; initiation of new or expanded commercial or private recreation facilities; or, increased cooperation between two or more groups in the recreation and parks or related field?

YES – see attached resume
g. Has the nominee performed considerable and/or varied work in support of legislation resulting in benefits to any facet or level of the field?  YES – see attached resume
h. Has the nominee exhibited continued enthusiasm for working to benefit and improve any facet of the recreation and parks profession?  YES – see attached resume
i. Is there any additional information you would like the Recognition & Award Committee to know about this candidate (see attached)?    NONE
END OF SAMPLE
(NOTE:  for sample, no resume attached)

FRED M. COOMBS HONOR AWARD

Present a complete but succinct portrait of this nominee. On no more than 5 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Name, title and agency for which the candidate works or most recently worked.

2. Indicate if the candidate is an ACTIVE or RETIRED PRPS member.  List the year the person became a PRPS member, if known.  List the year the person retired from active service.

3. Indicate the candidate’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


4. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Fred M. Coombs Honor Award.

5. Show the candidate’s work experience, listing the most recent position first.  You may attach the nominee’s resume. 

6. Indicate awards and special recognition the nominee received for professional work and achievements along with year received and the award sponsor (please indicate if clearly listed on the resume).
7. You are asked to note the nominee's accomplishments in the following 4 areas.  Please see the next page for a guide to information sought in this section.  Again, if the requested information is clearly listed on the nominee’s resume, please indicate this.  (Nominees are evaluated on the breadth of their professional accomplishments as well as their volunteer community efforts.)

a.  Division I:

Elected or Appointed Office

b.  Division II:  

Committee Work

c.  Division III:  
Speeches, Writing, Research, Professional Development

d.  Division IV:  
Community Involvement

8. Is there any additional information you would like the Recognition & Awards Committee to know about this candidate?  

FRED M. COOMBS HONOR AWARD – Guide to Information Sought in Question #7


Division I:
Elected or Appointed Office



1.   Is the nominee a current or former office holder in PRPS?

2. Is the nominee a current or former PRPS President or Member of the PRPS Board of Directors?


3. Is the nominee a current or former president, chairperson or coordinator of a local association?

4. Is the nominee a current or former president of an affiliated state association?


Division II:  
Committee Work

1. Is the nominee a current or former chairperson of a PRPS standing committee as outlined by the constitution?

2. Has the nominee performed committee work over a period of 5 or more years with local, district or national organizations associated with PRPS or its ideals and objectives?
Division III:  
Speeches, Writing, Research and Professional Development

  

1.  Has the nominee made 20 or more professionally related addresses?

   


- before recreation, parks or education groups; 

   


- and/or via some media form; 

- and/or, at meetings held in the interest and promotion of profession



2. Has the nominee had five or more published articles in handbooks, newspapers or magazines relating to the profession?


3. Has the nominee completed systematic research that has helped to advance the profession?




4. Has the nominee authored, co-authored or collaborated on one or more books relating to the profession?




5. Has the nominee made an outstanding and original contribution to the field that has affected:  its philosophy or practices; its programming, parks maintenance practices, funding or administrative practices






6. Has the nominee initiated or supported other action advancing the profession?








Division IV:  
Community Involvement

---  
Has the nominee made outstanding contributions to or provided ongoing leadership in volunteer civic organizations dedicated to recreation, parks and/or leisure?

ROBERT D. GRIFFITH DISTINGUISHED MEMBER AWARD

Present a complete but succinct portrait of this nominee. On no more than 5 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Name, title and agency for which the candidate works.

2. Indicate if the candidate is an ACTIVE or RETIRED PRPS member.  List the year the person became a PRPS member, if known.  List the year the person retired from active service.
3. Indicate the candidate’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


4. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Distinguished Member Award.  

5. Show the candidate’s work experience, listing the most recent position first.  You may attach the nominee’s resume. 

6. Service to PRPS is paramount during consideration of nominees for the Distinguished Member Award.  Please list contributions to the advancement of PRPS, affiliated organizations and/or to the profession in general.   Following is a guide to shaping your narrative.  The Recognition & Awards Committee expects nominees to have achievements in most but not all areas.  The nominee’s resume may be used if information is clearly listed. 

a. Has the nominee provided outstanding service as an officer of the Society; its districts, branches or committees; or, a related association or group?

b. Has the nominee made one or more significant improvements to a recreation and parks or related curriculum on either the undergraduate or graduate level?

c. Has the nominee made significant volunteer efforts within a specific field of recreation and parks?

d. Has the nominee initiated one or more new recreation programs for a specific population or agency?

e. Has the nominee been involved with the development of new methods of parks operation or maintenance?

f. Has the nominee contributed to the expansion of the profession through the establishment of a new municipal board or department; organized citizens' group; initiation of new or expanded commercial or private recreation facilities; or, increased cooperation between two or more groups in the recreation and parks or related field?

g. Has the nominee performed considerable and/or varied work in support of legislation resulting in benefits to any facet or level of the field?

h. Has the nominee exhibited continued enthusiasm for working to benefit and improve any facet of the recreation and parks profession?

7. Is there any additional information you would like the Recognition & Award Committee to know about this candidate (see attached)?

OUTSTANDING NEW PROFESSIONAL AWARD

Present a complete but succinct portrait of this nominee. On no more than 3 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Name, title and agency for which the candidate works.

2. List the year the person became a PRPS member, if known. 
3. Indicate the candidate’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


4. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Outstanding New Professional Award.  

5. Show the candidate’s work experience, listing the most recent position first.  You may attach the nominee’s resume. 

6. Nominees for this award should have at least 1 but no more than 10 years compensated professional experience in the field.  During this time, the nominee should have contributed to the advancement of PRPS, affiliated organizations or the profession in general through one or more significant or outstanding contributions such as (a) consistent service to the Society; (b) service to the candidate’s employing agency; and/or (c) volunteer community service.

 LAY HONOR AWARD

Present a complete but succinct portrait of this nominee. On no more than 3 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Provide the name, agency and phone number of the person or agency submitting this nomination.

2. Nominee’s name, address and phone number.

3. Is the nominee a PRPS member? (not required)
4. If a member, indicate the nominee’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


5. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Lay Honor Award.  

6. In greater detail, provide background information supporting this nomination. 

The nominee should have made an outstanding and significant contribution to some facet of the field of recreation and parks having a stimulating local, regional, state or national effect.  The individual should also have demonstrated a CONTINUING INTEREST in some phase of recreation, parks and leisure; and/or exhibited leadership in the conduct of some project or area or service benefiting either the general public or a specific population.  Be as specific as possible.   

 VOLUNTEERISM AWARD

Present a complete but succinct portrait of this nominee. On no more than 3 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Provide the name, agency and phone number of the person or agency submitting this nomination.

2. Nominee’s name, address and phone number.

3. Is the nominee a PRPS member? (not required)
4. If a member, indicate the nominee’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


5. Provide a one paragraph summary stating the reason(s) this individual is being nominated

for the PRPS Volunteerism Award.  

6. In greater detail, provide background information supporting this nomination. 

The individual should have made one or more outstanding and significant volunteer contributions to some facet of the recreation and parks profession such as donation of discretionary time, materials or other resources in support of ONE particular program or project.  Be as specific as possible.   

 SERVICE GROUP AWARD

Present a complete but succinct portrait of this nominee. On no more than 3 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Provide the name, agency and phone number of the person or agency submitting this nomination.

2. Nominee’s name, address and phone number.

3. Does the nominated group maintain a PRPS membership? (not required)
4. If a member, indicate the nominee’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


5. Provide a one paragraph summary stating the reason(s) this service group is being nominated

for the PRPS Service Group Award.  

6. In greater detail, provide background information supporting this nomination. 

The group must be an organized civic or local community group that has made one or more outstanding and significant contributions to some facet of the recreation and parks profession such as:  major donation of funding, materials or human resources toward building or renovating a facility or program; or, an ongoing major commitment of resources to the enhancement or maintenance of a facility or program.  Be as specific as possible.  

 LOCAL GOVERNMENTAL AWARD

Present a complete but succinct portrait of this nominee. On no more than 3 pages of typed, double spaced text (lists and single sentence responses may be single spaced), please follow this format to provide information about the candidate for this award.  Be sure to allow a 1” LEFT SIDE MARGIN so that text is not obscured when fastened into the presentation binders.

1. Provide the name, agency and phone number of the person or agency submitting this nomination.

2. Nominee’s name, address and phone number.

3. Does the nominated local government official maintain a PRPS membership? (not required)
4. If a member, indicate the nominee’s PRPS branch affiliation.  

The choices are:
Community

Parks Resources
Therapeutic Recreation

State Parks

Commercial & Resort


5. List positions held by the nominee including title, for what agency/political subdivision, and for what term. 

6. Provide a one paragraph summary stating the reason(s) this local government official is being nominated for the PRPS Local Governmental Award.  

7. In greater detail, provide background information supporting this nomination. 

The nominee(s) must be an elected or appointed official or group of officials who has/have (1) made an outstanding and significant contribution to some facet of the field of the profession through legislative, executive or administrative action; or, (2) by working to protect or preserve open space or other significant resources or facilities.  Be as specific as possible.

 EXCELLENCE IN PROGRAMMING AWARD

Complete one form per entry – select one category per entry – complete gray sections 

Be sure to read category descriptions and write the narrative and support information to fit the category you selected.
1.  Program / Event Title: 

2.  Sponsoring Agency: 

3.  Agency Director: 

4.  Program / Event Leader(s): 

5.  Population served by your agency (circle one or delete all but the appropriate one): 

   

under 20,000
20,001-50,000
50,001 to 75,000
over 75,000

6.  Indicate the frequency of the nominated entry (circle one or delete all but the appropriate one):

   

seasonal / recurring
annual event
one time event


7.  AS YOU HAVE WRITTEN THE NOMINATION NARRATIVE, INTO WHICH ONE OF THE FOLLOWING CATEGORIES DOES THE ENTRY BEST FIT? (read category definitions; select & circle only one or delete all but the appropriate one):
a.
Pre-School

b.
Children & Youth






c.
Teen







d.
Family

e.
Multi-Generational

f.
Adult   

g.
Senior Adults

h.
Programming for People with Disabilities

i.
Special Events with TYPCIAL ATTENDANCE (circle one)   (1) <500  (2) 500-2,499   (3) 2,500>

j.
Community Festivals & Celebrations

k.
Environmental Education

l.
Performing/Cultural/Fine Arts 

m.
Health/Fitness/Wellness 

n.
Aquatics 

o.
College/University Student 


p.
* Historic/Social/Cultural Site (the FACILITY)



q.
* Maintenance Program/Technique



r.
* Public/Private Partnership (the PARTNERSHIP)
s.
* Volunteer Involvement by a PRPS Member (unpaid, non-work-related COMMUNITY contributions)
The PRPS R&A Committee conducts a review of all entries and reserves the right to move any entry to a more appropriate category based on the information provided.

8.  Has this entry received previous PRPS Excellence in Programming recognition?

YES   Yr. _______              NO    (circle one)

If YES, please include an explanation significant changes that have occurred in the program’s format or delivery since the award was received. 

Excellence in Programming Awards

page 2

SUPPLY INFORMATION ON THIS PAGE FOR ENTRIES IN CATEGORIES "a" through "o."  

9.  Provide a complete but succinct 3-5-sentence description of the ENTRY that can be

     used in the PRPS Awards Program Booklet.

10.  Provide historical information regarding the entry.  Respond using this table format.
	a
	How many years has this program / event been in existence?
	# of years:

	b
	List the number of participants or attendees for the past 5 years.


	2009:

2008:

2007:

2006:

2005:

	c
	List the most recent year’s cost to offer / produce the program / event.
	$

	d
	List the most recent year’s revenues.
	$

	e
	Indicate where the program / event is / was conducted.
	

	f
	Indicate how the program / event was staffed:  agency staff, volunteers, contract staff, others
	


11.  ENTRIES submitted for consideration should show evidence of incorporating and meeting the following factors.  IN A MAXIMUM 2 PAGES and using the bullet points as prompts, explain in narrative form how each of these 5 factors applies to the nominated program / event (“ENTRY”).  

a. INNOVATION:     

· What makes this ENTRY exceptional, innovative or unique? 

b. EFFICIENT USE OF RESOURCES:     

· How do any of the following add to the ENTRY’s success?

· skills of the leader(s)

· design of the facility used

· sponsors or partners

· incorporation of other material and community resources

· other resource factors

c.  COMMUNITY INVOLVEMENT:
 

· To what degree are citizens/participants involved in planning and/or implementing the ENTRY?  

· Can you show strong community support as indicated by business sponsorships, high visibility in the media, or, recognition by government officials?   

· Can you show strong participant support of the ENTRY as measured through attendance records, user evaluations, and letters received, etc.?

d. RANGE OF APPEAL:   

· Does the planning for this ENTRY make considerations with regard to the cultural, economic, social and/or educational diversity of the community? 

· Are there efforts made toward meeting the needs of special populations?

e. POTENTIAL FOR CONTINUITY: 

·  Does the ENTRY exhibit signs of being durable & stable while being cost effective?

You may include flyers, brochures, press releases, etc. relative to this program or event 

that help to tell the story in a thorough yet succinct manner.

Mail or email one copy to Carolyn Hanel, R&A Awards Committee Chair
Excellence in Programming Awards

page 3

SUPPLY INFORMATION ON THIS PAGE FOR ENTRIES IN CATEGORIES "p." through "s."

9.  Provide a complete by succinct 3-5 sentence description of the ENTRY that can be

     used in the PRPS Awards Program Booklet.

10.  An ENTRY submitted for consideration should show evidence of incorporating and meeting some or all of the following factors in its specific category.  IN A MAXIMUM 2 PAGES and using the questions as prompts, explain in narrative form how these factors apply to the nominated program / event (“ENTRY”).  

p. Historic/Social/Cultural Site:  Please describe the FACILITY.  How did your agency acquire its use?  Do you own, lease or rent the site?  What are the unique or interesting characteristics of this facility?  Is it historically significant? Are there interesting or unique design elements?  What programs or services are offered there?  Describe the on-site staff.  Are there partners involved in the operation or use of the facility?  How is it maintained?  What are the major costs associated with the operation of this facility?  Are revenues generated to help support the operational costs?  Have there been major renovations completed or planned for the site?  Provide as much specific funding information as possible.  Copies of 1-3 photographs of the site and a site layout may be insightful.  Please provide other pertinent information.
q. Maintenance Program/Technique:  Please describe a unique and/or major maintenance program or technique performed, supervised or completed by your agency.  Why was it needed?  Who does it benefit?  What staff was involved in its design or completion?  Were volunteers used?  If so, please describe this volunteer involvement including an estimate cost of these services if performed by agency staff.  Did you save resources (money, time and/or manpower) in the short and/or long term?  Was any grant money involved?  How long did it take to complete.  Is it an ongoing program?  What would you do differently?  Please provide other pertinent information.
r. Public/Private Partnership:  Please describe the PARTNERSHIP between your agency and one or more private sector affiliates, formed for the purpose of providing one or more programming, maintenance, fund raising, preservation, construction or rehabilitation efforts in your community.  Who are the partners?  Who initiated the partnership?  How and why was the partnership formed?    What did each partner offer to the project/program?  What is or are the outcome(s) of the partnership?  What did each partner actually contribute to the project/program?  Who benefits from the partnership?  How long has the partnership been in existence?  Has the partnership changed over time?  What future plans exist for this partnership?  Please provide other pertinent information.
s. Volunteer Involvement by a PRPS Member:  Please describe significant volunteer work completed by a PRPS member.  Some of all of the work may be an outgrowth of the member's employment; however, work done on behalf of a volunteer organization because of a job obligation or assignment does not qualify.  Generally, noncompensated volunteer time will qualify such as, work completed:  as a member of a service organization in the individual’s home town, as a member of a parents' organization, as a member of an emergency response unit, as a member of a religious organization, in Scouts or similar organization, as a youth sports coach, for the American Red Cross, etc. will qualify.
You may include flyers, brochures, press releases, etc. relative to this program or event 

that help to tell the story in a thorough yet succinct manner.

Mail one copy to:  Carolyn Hanel, Chair

PRPS Recognition and Awards Committee

c/o Jenkintown Borough

700 Summit Avenue

Jenkintown PA 19046.
OR Email as .pdf to Carolyn Hanel as  cbhanel@yahoo.com
AGENCY PUBLICATION & PROMOTION AWARD

Complete one form per entry – select one category per entry – complete gray sections 

1.  Publication / Promotion Title:    

2.  Sponsoring Agency: 

3.  Agency Director: 

4.  Staff Editor: 

5.  Population served by your agency (circle one or delete all but the appropriate one): 

   

under 20,000
20,001-50,000
50,001 to 75,000
over 75,000

6.  Indicate the frequency of publication for the nominated entry (circle one or delete all but the appropriate one):

      weekly

monthly

seasonally

annually  
other:

7.  AS YOU HAVE WRITTEN THE NOMINATION NARRATIVE, INTO WHICH ONE OF THE FOLLOWING CATEGORIES DOES THE ENTRY BEST FIT? (read category definitions; select & circle only one or delete all but the appropriate one):
  
A. Annual Report

  
B. Park / Facility Information Guide

  
C. Program Publication (circle only one)

2. Community

3. Educators

4. Parks Resources

5. State Parks

6. Therapeutic Recreation

7. Commercial & Resort


D. Unique Form of Advertising or Promotion


E.  Specific Purpose Publication

The PRPS R&A Committee conducts a review of all entries and reserves the right to move any entry to a more appropriate category based on the information provided.

8.  Has this entry received previous PRPS Agency Publication/Promotion Award recognition?    YES   Yr. _______       NO    (circle one)

If YES, please include an explanation significant changes that have occurred in the program’s format or delivery since the award was received. 

Agency Publication Awards

page 2

SUPPLY INFORMATION ON THIS PAGE FOR ALL ENTRIES.

9.  Provide a complete but succinct 3-5-sentence description of the ENTRY that can be

     used in the PRPS Awards Program Booklet.  Include the ENTRY’s appearance, size

     target audience, general purpose/objectives and anything unique about it.

10.  Describe production.  Answer all that apply.  Use table format provided.  

	a
	How many items were printed?
	# printed:

	b
	How many items were distributed? 


	# distributed:

	c
	How were the items distributed?  (delete those that do not apply)

	direct 1st class mail

bulk mail

hand-delivered

school-drop

key location drops

agency sites

program & event venues

Other:

	d
	How was the ENTRY developed:  in-house, outsourced or a combination of both?


	

	e
	How was the ENTRY printed:  in-house, outsourced or a combination 

of both?
	

	f
	List the agency’s total cost of development, production & distribution.


	$

	g
	Calculate and list the total cost per unit
	$

	h
	Indicate if costs were offset by donations, paid advertising, sponsorships, in-kind service, etc.  Write “n/a” if not applicable.
	$


11.  Provide 2-3 paragraphs of noteworthy information about the ENTRY relative to its

       purpose, evolution, development, layout, design, editing, art & photography

       selections or printing, etc. 

Mail one copy to:  Carolyn Hanel, Chair

PRPS Recognition and Awards Committee

c/o Jenkintown Borough

700 Summit Avenue

Jenkintown PA 19046.
OR Email as .pdf to Carolyn Hanel as  cbhanel@yahoo.com
For entries in categories “a.” through “o.”


please complete pages 1 & 2 of this form.





For entries in categories “p.” through “s.”


please complete pages 1 & 2 of this form.









